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1. O6mue mos10KeHHS

1.1. Hacrosiimee mosioxeHMe pa3paboTaHO B COOTBETCTBHH C  JCHCTBYIOIIUMH
3aKOHOJATCIBHBIMM  JOKyMeHTamMu: DenepaibHbIM  3aKOHOM 0T 29.12.2012 Ne 273-3
«O06 obpazosannn B Poccniickoit @eneparn», ycraBom MBJIOY merckumit cag Ne 51
«30JI0TOH OpemIeK»

1.2. PermameHT ycTaHaBIMBAeT MOPSIOK OPraHW3allMK AESTEIBHOCTH OOLIEro COOpaHMs
pabotaukoB MBJIOVY netckuit cag Ne 51 «3omoroit opetuexy» (ajee — JeTCKHH can).

1.3. O0mee coOpanne paGOTHUKOB SIBJISIETCS TIOCTOSIHHO JEHCTBYIOIIUM KOJUIETHAIbHBIM
OpraHOM YIIpaBJICHHS IETCKUM cajgoM. B coctaB oOmero cobpanuss paGOTHHKOB BXOJIST
pabOTHHKH, VI KOTOPBIX paboTa B IETCKOM CaJly SBJISIETCS OCHOBHOM.

2. Opranmsanus paboTel 001mero codpaHust paboTHUKOB

2.1. Ilepsoe 3acenanne obmero cobpanus paGOTHHKOB TIOCIIE €T0 CO3/IaHHs, a TAKXKE MEPBOE
3ace/laHue HOBOIO cocTaBa 00mero cobpaHust pabOTHHKOB CO3BIBACTCS PYKOBOJIHMTEIIEM
JIETCKOTO cajaa He rmosaHee 7 (cemu) pabouMx AHEH mocie co3maHus o0Iero coOpaHwus
pabOTHHUKOB WM M30paHKs HOBOTO cocTaBa 00Iero cobpanus pabOTHHKOB, KOTOPBIH BEIET
3ace/lanue J10 U30paHus npejcenaTess oomero codpanus pabOTHHKOB.

2.2. PyxoBoactBo o6ummm coOpaHueM pabOTHHKOB OCYINECTBISIET MpPEACENaTeNb. BeneHue
IIPOTOKOJIOB 00IIero cobpanust pabOTHUKOB OCYIIECTBIsIETCs cekperapeMm. [pencenarens u
cexpeTaphb o0mero cobpanusi pabOTHHKOB BBITIOJHSIIOT CBOM 0OS3aHHOCTH HA OOIIECTBEHHBIX
Havasax.

[Tpencenarens:

e OpraHU3yeT JIeATeIbHOCTh 0011Iero coOpanus;

* HWHOOPMHUPYET WICHOB OOIIEro coOpaHHs O MPEICTOSIIEM 3aCEJaHWH B IOPSJIKE,
npexycMorpeHHoM ycraBoM MBJIOV nerckuit cam Ne 51 «3omotoit operrek» u
HACTOSIIUM PETIAMEHTOM;

* OpraHM3yeT MOATOTOBKY M NMPOBEACHUE 3aCEIaHMUS;

e OIIpEJENSIET MOBECTKY 3aCe/IaHus;

* KOHTPOJIUPYET BBIIOJHEHUE PEIIEHHUI].

2.3. 3acemanms obmero coGpaHuss paGOTHHKOB MNPOBOMATCS € MEPHOIMYHOCTBIO,
ycTaHoBieHHOU ycraBoM MBJIOVY nerckuit cax Ne 51 «30510T0# 0opereky.

2.4, 3acenanus obmero coOpanus paGOTHHKOB MOTYT MPOXOIUTE B GopMe KOH(EpEeHII-
CBSI3H.



2.5. Ha 3acenanus obmero cobpanust paGOTHHKOB MOTYT GBITh TIPHTIIAIIEHBI TIPEICTABHTEITH
YUpeauTeIs, OOMECTBEHHBIX OPTraHU3aIMi, OPraHOB MYHHIMITAILHOTO M FOCYIapCTBEHHOTO
YUpaBJICHUS. W Jipyrue Juna. Jluia, npurjalleHHble Ha 3acefaHue, IMOJB3YIOTCS MPaBoOM
COBEIIATEIBHOTO  T0JIOCA, MOTYT BHOCHTH TIPE/UIOKEHHS W 3asBJICHHS, y4acTBOBATh
B 00CY»JIEHHHU BOIIPOCOB, HAXOSIINXCS B UX KOMIIETEHIIHH.
2.6. Pemenus, mnpuHATBIE 00mMM  coOpaHWeM  pPaGOTHHKOB B COOTBETCTBHH
C 3aKOHOZATEIbCTBOM U B IPECTIaX CBOMX IIOJIHOMOYHH, 00S13aTEIbHBI IS BCEX pabOTHHKOB
MBJIOV netckwuii cax Ne 51 «3os10T0M operex».
2.7. Peuenns obmero coGpanus paGOTHHKOB MOTYT COJEPKATh TIOPYUCHHUS, 00s3aTelIbHbIE
ans ucnonHeHus: BeceMu pabotHukamu MBJIOY nerckmit cax Ne 51 «3o0motoii opemex»
¥ PEKOMEHIAIMH YYaCTHHKaM 00pa30BaTeIbHOTO poIecca.
2.8. Pewenns obmero coOpaHust pabOTHHKOB  JOBOJATCS — JIO CBEUCHHS  BCEX
3aMHTEPECOBAHHBIX JIUI HE MMO3/(HEE 7 (CeMM) pabovnX THEH MOCIIe MPOLIEIIErO 3aCe1aHusl.
2.9. llpexncenatens OTYMTBIBACTCS O JAESTENBHOCTH 0OMEro co6paHMs pPaGOTHHKOB
Ha 3ace/laHuu 001ero codpanust pabOTHHKOB HE pee OJJHOTO pa3a B TOI.
3. ITopsinok co3biBa o4YepeaHOro obuero codbpanusi paboOTHHKOB
3.1. Peuwrenue o mpoBeeHMH OYEPENHOTO O6WIEro cOOpaHus PAGOTHHKOB IPHHHMAETCS
npejcearesieM o0mero codpanust pabOTHHKOB, KOTOPBIM OIpeIEIseT:
e TIPOLEAYPY IMPOBEACHHUS;
* IIOBECTKY 3acCe/laHus;
e JIaTy, BpeMsl U MECTO IIPOBEICHHUS;
* IIEPECUCHb MATEPHAJIOB JUIs IPEIBAPUTEIILHOTO O3HAKOMJICHHS WIEHAMM OOLIErO
cobpanust pabOTHHKOB, a TAK)XE MOPSI0K TAKOTO 03HAKOMIICHHUS;
* TOPSIJIOK MOJIOCOBAHMS 110 BOIIPOCAM ITIOBECTKHU: OTKPBITOE, TAHOE MIIM 3a0YHOE;
* HHBIC BONPOCHI, HEOOXOIMMBIE JUIs TOATOTOBKH IMPOBEACHHs OOLIEr0o coOpaHus
pabOTHHKOB.
[Ipencenarens obuiero cobpanust paGOTHHKOB COTJIACOBBIBAET C PYKOBOJHUTENEM IETCKOTO
caja JaTy, BpeMS M MECTO IPOBENEHHs OYEPEIHOT0 3aceHaHusi 00mero cobpaHus
pabOTHUKOB.
3.2. Ilpencenarens, cexkperapb obmuiero cobpanus paGOTHMKOB WM JIMIA, WX 3aMEHSIOLINE,
YBEIOMIISIIOT WICHOB 001ero cobpanus pabOTHHKOB O JaTe, BPDEMEHH, MECTE IPOBEACHUS 1
IIOBCCTKE 3aCEaHus HE MO3/IHEE YeM 3a 7 (CeMb) pabounX JHEH 0 JaThl €ro MPOBEIACHHMS.
3.3. Pewenne o mpoBeieHUH 04epeTHOro 001mero coGpanusi paGOTHUKOB BPYYaeTcs dieHaM
obmwero cobpanns paGOTHHKOB JMYHO WIIM HAIPABISIETCS TTOCPEICTBOM 3JIEKTPOHHOM HITH
MHOH CBSI3H, 00€CTICUNBAIOIIEH ayTeHTHYHOCTD MEPEeIaBaeMbIX ¥ IIPHHIMAEMBIX COOOIICHHUH
¥ UX JIOKYMEHTAJIbHOE TIOATBEPIKICHHE,
3.4. JlonoHATENbHBIE TIPEJUIOKEHHS B IIOBECTKY 3aCENaHsl OYEPEIHOTO OOIIEro coGpaHms
pabOTHHKOB MOTYT OBITH BHECEHBI WICHAMH OOIIEro coOpaHusi paGOTHHKOB B CPOK
HE MO3/IHee YeM 3a 3 (TpH) pabounX JHS JI0 aThI €ro MPOBEIEHHUS.
4. Ilopsi10K c03bIBa BHEOYEPETHOr0 00mero codpaHusi pabloTHHKOB
4.1. CosbiB BHeOuepenHOro o0Imero coGpaHust paGOTHHKOB OCYIIECTBIISIETCS B CIIyUasx,
npeaycMoTpeHHBIX yetaBom MBJIOY nerckwit cax Ne 51 «3o510T0M opemek».
4.2. Ilpemnoxenne 0 CO3bIBE BHEOUEPETHOTO OOIIEr0 COOpaHHs pPaGOTHHKOB JOJDKHO
coJIepxKaTh:
* AapryMEHTHPOBaHHOE OOOCHOBaHHME HEOOXOIMMOCTH IPOBEIEHHs BHEOUEPEIHOTO
obmero cobpanust pabOTHHKOB;
* IIPOEKT IIOBECTKHU 3aCE/IaHus; \
* TIpEaroylaracéMyro 1aTy BHEOUYEPEIHOro o0mmero codpanusi pabOTHUKOB;
* TMEPCUCHb HHUIMATOPOB  MPOBEJCHHMS  BHEOYEPEIAHOrO0  00IIero  coOpaHus
pabOTHHUKOB.,



4.3.  llpennokenne 0 CO3BIBE  BHEOYEPENHOTO  0OmEro  coGpaHms nepenaercs
HCIIOCPEJICTBEHHOTO B KAHIEISIPHIO JETCKOro cana He no3juHee 10 (mecsatu) paboumx aHei
A0 MaThI TIPEAIIOIAraeMoro BHEOUYEPEHOTo o0mmero coOpanus paGOTHHUKOB, B CIIydae eciu
MHULMATOPOM BHEOYEPEIHOro 00mmero cobpanus pabOTHHKOB SIBISIETCS HE TIpeJceaaTelb
obmero cobpanust pabOTHUKOB.
4.4. llpencenarens, cexperaph 001ero cobpanus paGOTHUKOB MITH JIMIA, HX 3aMEHSIOLINE,
YBEIOMJISIOT HICHOB 00Iero cobpanust pabOTHHKOB O BHEOYEPEIHOM OOMIEM COOPAHHH
PabOTHHKOB IyTeM BPYYEHHUs MIIM HAMIPABJICHHS [IOCPEICTBOM SIEKTPOHHOM MM HHOM CBS3H
NPCITIOKCHHUA HHUIMATOPOB BHEOYEPEIHOrO 00mero coOpaHus, a TakKe yBeIOMIICHHS
O iaTe, BPCMEHH, MECTE M IIOBECTKE 3aCC/laHus HE I031Hee 4eM 3a 3 (Tpu) paboumx IHS
JI0 J1aThI €T0 MPOBE/ICHHS.
[Ipencenarens obuero cobpanus paGOTHHKOB COTIACOBBIBAET C PYKOBOIUTENEM JETCKOTO
cajia 1aTy, BpeMsl 1 MECTO MPOBE/ICHHS BHEOUYEPETHOTO 00IIero coOpanusi pabOTHUKOB.
4.5. JIOMOJHHUTENbHBIE TIPEJUIOKEHHs B [IOBECTKY 3aceNaHMs BHEOUEPEAHOrO OGLIEro
cobpaHust paGOTHHKOB MOTYT GBITH BHECEHbI YWieHaMH 00IIEro coOpaHus paGOTHHKOB B CPOK
HE No3/1Hee YeM 3a 3 (TpH) paboduX JIHS 10 ATkl €r0 MPOBEICHHS.
S. lokymeHTanus o6mmero coopanus
5.1. 3acemanust obuiero coGpaHus paGOTHHKOB OGOPMISIOTCS MPOTOKONAMH. IIpoTOKOI
3ace/laHus 00wero cobpanus paGOTHHKOB COCTABIISIETCS HE MO3Hee S5 (MATH) pabodnx aHed
MOCJIE  €ro  3aBCPIICHHUS B JABYX OK3EMIUIpAX, [MOANHMCHIBAEMBIX €ro IpeceaaTeIeM
1 CeKpeTapeM.
5.2. TIpoTOKOJI COCTABNISAETCS B COOTBETCTBHH ¢ OOIIMMH TpeGOBAHUAMHE JIEIONPOH3BO/ICTBA,
YCTQHOBJICHHBIMH B JIETCKOM Ca/ly, C YKa3aHUEM CJICAYIOIIUX CBEICHHUI:
* KOJHYECTBO  pabOTHHKOB, IIPHUHSBINHX  y4YacTHE B 3aCENaHUH, OTMETKA
0 COOJIOIEHUH KBOPYMa;
* KOJIMYECTBO TOJIOCOB «3@», «IPOTHUB» M (BO3JIEPIXKAICIY I10 KAKIOMY BOIPOCY
TIOBECTKH 3aceIaHus;
o pemeHne oOwmiero cobpanus pabOTHHKOB 110 KAXIOMY BOIPOCY ITOBECTKH
3aceaHusl.
Hywmeparust npotokosios o6mero coGpatust paGoTHUKOB BeieTcs OT Hadana y4eGHOro TojIa.
5.3. B ciyuae oOHapyxeHHs! OMIHGOK, HETOYHOCTEH, HETOCTOBEPHOTO H3JIOKEHHS (bakToB
B [IPOTOKOJIE  3acelaHusi o0mero coOpaHus pabOTHHKOB WICHBI 0OMIEro coOpaHus
pabOTHHKOB BIpaBe TpeGOBAaTH OT Mpe/cesaTeli €ro H3MEHEHHsA. B CBOIO ouepesp
TpejiceniaTeNib  00s3aH NPUHATH MEPHl 110 BHECEHHIO B IIPOTOKOJ  COOTBETCTBYIOIIHX
M3MCHCHHH M YTOYHCHHMH, a TaKKe CJeIaTh COOTBETCTBYIONIEE COOOIIEHHE Ha CIIEIYIOMEM
3acellaHuk 001uero cobpanus pabOTHUKOB, BHECS JaHHBII BOIIPOC B €10 MOBECTKY JTHS.
5.4. OpuruHaIBI IPOTOKOJIOB XPAHATCS B KAHIEISPHH JIETCKOTO Caja.
5.5. KnpoToxkosny mNpHKTAaBIBAIOTCS BCS HHOOPMAIMS ¥ MATEPHAIBl, a TAKXKE WHBIE
JOKYMEHTBI, KaCatOIIHUeCs PEIIeHHUS,
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